Archdiocese of Seattle Rostering and Tech Tlps
Agenda Topics ‘

— Timeline & Plan for Academic Year
2021-22

— What Exactly do you Need?
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— Roster Demonstration
— Technical Readiness

— Support & Helpful Resources
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Rostering
Overview

Prepare Your Roster
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https://teach.mapnwea.org/impl/maphelp/Content/MAPSetup/Roster/PrepareYourRoster.htm

Timeline & Plan for Academic
Year 2021-22

+ The Diocese and NWEA have joined together to help ensure a smooth
process for rostering/administering the MAP test for this year

+ Learned from last year that the best way to ensure accuracy for your
school is to train you early and provide helpful resources

+ Timeline
— Rostering to be completed by 9/10
— Fall Test Window is scheduled for 9/20 — 10/15
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Rostering Workflow
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Test Session
Creation

Class Structure J
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{ Reports
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What Exactly do you Need?

+ MAP Growth Role Required: Data Administrator NWeQ e

— ‘Import Profiles/Rostering’ will be visible
+ Naming Requirements Confirmed in MAP | MPORT PROFILES | ROSTERING
+ Data export from your Student Info System o

MANAGE TEST SESSIONS

— Required information (for SIS export/upload)
— Student names, grades, classes, Student ID’s
— Populate NWEA Roster Template (from MAP Homepage)
— Upload/process roster file
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Naming Requirements

+ These data points must match perfectly
with your MAP System’s Custom Names

— School Name
— Grade
— Ethnicity

MOP GROWTH

NWEA Standard Name

All Saints School
Assumption School

Assumption-St. Bridget
School

Christ the King School

Eastside Catholic Middle
School

Forest RidgeMiddle School

Holy Family Bilingual
Catholic Academy

Holy Family School

Holy Family School
Holy Family School

Holy Rosary School

Custom Name

All Saints School, Puyallup

Assumption School,
Bellingham

Assumption-St. Bridget
School, Seattle

Christ the King School,
Seattle

Eastside Catholic Middle
School, Sammamish

Forest Ridge Middle
School, Bellevue

Holy Family Bilingual
Catholic Academy, Seattle

Holy Family School,
Auburn

Holy Family School,
Kirkland

Holy Family School, Lacey

Holy Rosary School,
Edmonds




Unique ID Numbers

+ Match on ID is activated for rostering
+ Each MAP User must have a unique ID number

— User = any adult using MAP (teachers, proctors, coordinators, admin)
+ Student IDs can not be duplicated or recycled

— See Archdiocesan Unique SID protocol

+ Use ID protocol already decided upon for Users and Students.
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Archdiocesan Unique Student ID Number
Protocol for MAP Testing

1. Four Digit OSPI School Building ID Number el EREGIT Last 2 digits 3 Digit
OSPI of HS Grad Unique

2. Last Two Digits of High School Grad Year Building ID Year Individual
Student #

3. 3-digit individual student ID number, 2 XXXX 30 XX
sequentially 3 XXXX 31 XXX

. . 4 XXXX 30 XXX

Example: Grade 2 Unique SID would look like: 5 SOOXX 29 XX
8062 32 001 (002, 003, etc.) 6 XXXX 28 XAX

7 XXXX 27 XXX

(No spaces — added for presentation only) 8 XXXX 26 XXX
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User Names

+ User Name is required for all Users (Email address recommended)
+ Must be unique across the whole world of MAP users
+ Student User Name not required for MAP Growth Testing.

— Unless your school uses MAP Skills or MAP Reading Fluency
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Roster Template Preview

autosave @ B H B © D Roster_File_Template (1)

Home Insert Draw Page Layout Formulas Data Review View ©* Share  [J Comments

Calibri (Body) v1n v A A

. l [E]' 2. AutoSum v /O'

Paste B I U e ~ S o nal Format Insert Delete  Format Sortd Find & Jess Sensitivity
Foemat = Formatting as Table o Clear v Fliter Select
a
A9 vl X
A 8 C 0 £ F G W |
1 School State Code School Name Previous bnstructor 10 Instructor 10 Instructor State 10 Instructor Last Name
2 Optional im Optional Requred Optional Requred
Code assigned by the state Name of e school where the student Only use 1103 previously imponed need 10 | Unigue identifier assigned 10 the teacher Usique dentfier 2ssgned 10 the Last same connected with the Mstrucer 1D First name connecied with the Instructor 10 | Middie name o intial conmecied with the XN name for the teacher (strucior). Must be unique 200ss
Note: This 1D does not cumently Mends. be updated, such a5 3 missing digt. Provide | [Instructon) by your district or school teacher (Instructon) by your state. {teacher) {teacher) retrucior 1D (teacher) ALL MAP users. NWEA recommends using emal addresses, or
appear on MA? Growth reports Caution: Must match custom names under e comected 1D in the nest cobumn. Use just | Coutions Do not re-use 10s. If you do, you Use a3 an 208t0na! way to dentify ncorporating the datnct or school name. Spaces are dowed w
Moddy Preferences > Modéy District once-—-not needed for subnequent imports. | could overwrie any existing data this Seacher For consissency, do not inchude middle user name, but are not recommendied o be the first or st cha]
Note: This 1D does not ourmently ntiak or names In thiy column
appear on MAP Growth reports.
3
Alphanumerc Apharumen Alphanumerc Alphanumenc Alphanumenc Alpharumenc Alphanumerc
Aphanumerc 3 characters min, 100 max 200 characteny max 100 characters max Apharumernc 5 charactens max 65 charactens man 20 charactens max 253 characten max
2 characters min, 100 max Symbok alowed anywhere: ¥ ()* & Symbols sllowed anywhere 8. ()* Symitoh alowed anywhere: 8. () * 2 charactens min, 100 max Symitch allowed anywhere: 8. () * Symibol allowed arywhere: 8. () * Symboh alowed arywhere . Symbols alowed anywhere: . |
Symbols allowed, except fier: A = * Symbols allowed, except finst: @ - Symbols alowed, excopt fist @ ~* Symbols alowed, except fist -~ Symbols allowed, excopt fist ~* Symbols allowed, except finst - 8 Symboli alowed, except frit @ - ¥
‘4
5 Examples: Green Elementary 2111 Sample Sam sam. sample @GES. e
¢ L ) X L | Green Elementary 2111 Sample Sam sam. sample @GES. edu
7 wides) Green (lementary T Gererc Geena geena gererc@GID edy
5 Addyour data below. NEVER remove coly Vhen finshed, 2- 8 (keep row 1), and save as CSV (not CSV-UTF-8). For impont stegs, see | mport Bosier video.
o[ 1
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n
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https://teach.mapnwea.org/contents/templates/Roster_File_Template.xlsx

Rostering Tips
and
Demonstration
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Roster Template Tips

Download latest version of
Roster File Template

Save file to folder for future use

Save with extension: .csv

nweao

NEW!
MAP Growth
Class Profile
Report

Access
Classroom Level
Insights - Faster!

elp and Support

betting Started

at's lnew ‘in“h.dAlif;rowUf :
What‘f new‘ fn .MA.P'R.eadingv; fl‘uerm’y :
WP‘\at"s nevo{ Ir‘| M.AP Afcelffatfr
W‘hf.(“svneva in Pn.m?-ssionalvl.‘eaming
ReMét‘e lfstln? ?u;')pm:t

Information Center

Student Resources



https://teach.mapnwea.org/

Roster Template Tips

+ Enter data below grey
line (Row 8) to view
Instructions and
examples

DO NOT delete columns
even when not needed

Leave row 1 (Column
Headers), delete rows
2-8 (Instructions)
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0" A o Catbri (Body)
! [G Copy v
Paste S Format BRNIESURY
A9 v fx
A
1 School State Code
2 Optional
Code assigned by the state.
Note: This ID does not currently
appear on MAP Growth reports.
3

a Roster_File

Review View  Tellme

Template (1)

v v v = == » b, v B v
n A == v 25 Wrap Text v General @ [1?/’
v v Ao = = = o= 5= = v v « Conditionsl Format  Cell
Oov A = = = = = [E mergeacene $v% 9 IR Formatting as Table  Styles
B C D
School Name Previous Instructor 1D Instructor ID
Optional

Name of the school where the student attends
(Caution: Must match custom names under
Modify Preferences > Modify District,

|Only use if 1Ds previously imported need to be
updated, such as a missing digit. Provide the
jcorrected 1D in the next column. Use just
lonce—-not needed for subsequent imports.

Unique identifier assigned to the teacher
(instructor) by your district or school.
Caution: Do not re-use I1Ds. If you do, you
could overwrite any existing data

Alphanumeric
2 characters min, 100 max

Alphanumeric

3 characters min, 100 max

Symbols allowed anywhere: # . ()* &
Symbols allowed, except first: » -~

Alphanumeric

100 characters max

Symbols allowed anywhere: #.()*:
Symbols allowed, except first: @ - "

Alphanumeric
100 characters max

Symbols allowed anywhere: # . () *: 2 ;
Symbols allowed, except first: @ - *

4

S Examples: Green Elementary 22111

6 (Fordetadls, see Prepare Your Roster |Green Elementary 22111

7 yideo) Green Elementary 33444 )
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Rostering: Reconciling Errors

Error Type: Preview and Confirm File Errors
Ensure proper .CSV file format
No Added or Deleted Columns, Column Headers are correct

No Extraneous data in the spreadsheet.
Error Type: File Format Errors
Ensure two people on the file don’t mistakenly share an ID, Username, etc.
Required data can’t be empty
Formatting requirements for each field must be followed. i.e. Birthdate, or invalid characters

Error Type: Reconcilable Errors

School, Ethnic Group, Grade do not match MAP settings
Instructor or Student Errors: Could be more than one matching ID

User Name or Email is still in use at a prior school.
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Live Roster Demo
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Technical
Readiness
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Technical & Proctor Readiness

. + DEVICE
— System Requirements for Fall 2021 0 1SSUE FOUND
— Technical Resources B
— Device Readiness Check N Oreratins <yeterm
_ v Browser

— Proctor Pre-Test Checklist v Javascript

_ v Cookies
— Proctor Quick-Start v Resolution

v System clock
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https://teach.mapnwea.org/impl/QRM2_System_Requirements_QuickRef.pdf
https://nwea.force.com/nweaconnection/s/technical-resources
https://check.nwea.org/
https://s3-us-west-2.amazonaws.com/cdn.nwea.org/docs/ProctorChecklist.pdf
https://teach.mapnwea.org/impl/ProctorQuickStart.pdf

Helpful
Resources
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Rostering: Tutorials & Resources

Login: to MAP
Growth

Select: Video
Tutorials

Select: Prepare
or Import Your
Roster
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nweaQ =z

BPORT PROPLES | ROSTERMNG
MANAGE USERS

MANASE STUDENTS

MANAGE TEST SESSONS

MANAGE DATA PARTNERS
MAP READNG FLUENCY

VIEW REPORTS

o Papors
Sagerts O

MOOY PREFERENCES

« | He | Crange Passwand
See what's new in MAP Suite! Learmn mers hers
What's mew in MAP Growth
« Designed o Save you Tme ... our new Cliks Profile Report represents & Significant evolution in our abiity 5 provide cldaroom-level
inughts.
=W
NEW! » Find ot 300Ut af the new Back-T0o-Schaol featires on the MAP Geawth Product Vodate HOmeoade

MAP Growth

Class Profile What's mew in MAP Reading Fluency

Report o Scoreen K-3 students Sor Characlenstics of Oysiesia o OINer readny) SMOuies with our new Dysienls Screener

« Find ot about all the new Back-To-School festures on the MAP Rgading Muency Product Usdate Homeseos

Access

What's new in MAP Accelerator

= A persenaized learmng tool for grades 3-8, NAP Accelerastor reduces the manudl work of dfferentiating math nstruction by
Sutomatically integrating class rosters. Find cut more on the MAP Acceterator Prodict Usdale Homeseoe

Classroom Level

Insights - Faster!

What's mew in Professional Learning

* MAP-5pe0fc PL Now avalable in Newbie formats - onsite, onkne, virtual, 3nd biended - 10 Detler it your learming aeeds and budget

o Buds assessment IDeracy and Sharpen fOrManve DraCtioe WS G few BrOKT-30NOSt professional learming - Learn more at
NNEA o9

MAP Setup
Student and Staff Roster:

MAP Role: Data Administrator

Melp and Support

« Pact
. el
. WL
+ Profe

Getting Started
« Procice Quick Stact

Yides Tutacials

Assessment Controls:

MAP Role: District Assessment Coordinator




Where can | get help?

+ Contact our Partner Support team

1- 877- 469 - 3287
4:00 AM — 5:00 PM (PST)

+ Utilize the Help Center
+ Prepare Your Roster
+ NWEA Connection
+ Remote Testing Support
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https://community.nwea.org/community/partner-support
https://teach.mapnwea.org/impl/maphelp/Content/MAPHelpCenter.htm
https://teach.mapnwea.org/impl/maphelp/Content/MAPSetup/Roster/PrepareYourRoster.htm
https://nwea.force.com/nweaconnection/s/?language=en_US
https://community.nwea.org/community/nwea-community-home/covid-19-school-closure-support

Thank you!
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