January 9, 2023

Hello School Leaders,

Last week | shared this memo from Human Resources regarding the new state requirements for including
salary and benefit information in all job postings. There are a couple of clarifications to note:

» In general, if a job opening was posted prior to January 1, 2023, and it will be taken down once filled,
then it is not necessary to repost the position with this new required information. However, this only
applies if the posting is not ‘ongoing’ in nature. For example, some schools keep a job open indefinitely
(i.e., an ongoing posting for a substitute teacher). In this type of situation, the posting must be
updated to include the new requirements.

» If a posting needs to be updated, then close the posting and create a new one which includes the
required salary & benefit information. Submit the new requisition in Frontline for approval (same
process as before).

» Please note that after January 1%, if a new job posting is submitted without the required information,
the requisition will be denied. You will receive an email requesting that you re-submit the requisition
with the required information. Note: This email will come from the Frontline system, not an OCS email
address.

» Please take this opportunity to log into Frontline and ensure that all old/outdated postings have been
closed.

» If you have any questions, please reach out to Synthiea Kaldi our new OCS team member at:
Synthiea.Kaldi@seattlearch.org Moving forward, Synthiea will be the point person for Frontline
postings and questions. Thank you!

Emergency Planning Resources: We had a great turnout last Thursday for Joffe’s presentation on Incident
Command Systems. You can find the recording, their slide deck, and other emergency response resources on
the principal Trello board. If you are interested in additional information from Joffe, you can sign up for free
resources here. In addition, if you would like to set up a call with a Joffe team member to learn more about
the services they offer, complete this form. Finally, on January 18, Joffe is offering a webinar entitled: ‘Run,
Hide, Fight’ vs. Lockdown. The fee is $29 for the two-hour webinar.

Reminders/Action Items:

e Self-Assessment & Goals Sheets Due: Please send me your completed and signed self-assessment
document and goals sheet (2 separate documents) if you haven’t had a chance to do so. The
documents should be signed by both you and your pastor/canonical leader. Thank you!

¢ Intent Forms: Please send me your Intent to Return Form as soon as possible, but no later than March
15t™. Pastors have received their forms as well. Thank you!

That'’s all for this week! Please be sure to read last week’s newsletter if you haven’t had a chance, as it has
additional information to note.

Take care,

Pam @


https://mycatholicschool.org/wp-content/uploads/2023/01/Job-posting-language-salary-and-benefits-schools-002.docx
mailto:Synthiea.Kaldi@seattlearch.org
https://www.joffeemergencyservices.com/free-resources
https://www.joffeemergencyservices.com/free-resources
https://www.joffeemergencyservices.com/contact
https://www.joffeemergencyservices.com/debate-event?utm_campaign=Newsletter%20Oct%202021%20Forward&utm_medium=email&_hsmi=236316286&_hsenc=p2ANqtz-8QO7nBK5Hn491yM1uRINYHcHFqmRmMO3gjdaiSzKAWwmLy-uHRtEDuimJlY6HqNN8Fp9gC6IoWW8Oav788vNJ7KUuO5lsCAkSnXl5j0cqTjlFao1Y&utm_content=236316286&utm_source=hs_email
https://www.joffeemergencyservices.com/debate-event?utm_campaign=Newsletter%20Oct%202021%20Forward&utm_medium=email&_hsmi=236316286&_hsenc=p2ANqtz-8QO7nBK5Hn491yM1uRINYHcHFqmRmMO3gjdaiSzKAWwmLy-uHRtEDuimJlY6HqNN8Fp9gC6IoWW8Oav788vNJ7KUuO5lsCAkSnXl5j0cqTjlFao1Y&utm_content=236316286&utm_source=hs_email
https://mycatholicschool.org/wp-content/uploads/2023/01/Elementary-and-Secondary-Principal-Intent-Packet-Jan-2023.docx
https://mycatholicschool.org/wp-content/uploads/2023/01/1.3.23.pdf

